
 

 

CAMP BISHOP DIRECTOR 
Job Title: Director of Camp Bishop  
FLSA Status:    
Status: Full-Time Department: Camp Bishop 
Reports to: CEO Revision Date:  9/2017 
  

POSITION SUMMARY: 
This position is a leader in the work of the Y, a leading nonprofit committed to strengthening community 
through youth development, healthy living and social responsibility. Under the direct supervision of the 
CEO, the Camp Director of Programs will work independently using the knowledge of YMCA practices, 
policies and organization as related to all matters of the branch.   
 
The primary duties of the Camp Director of Programs is the facilitation of all Camp programs, including 
but not limited to; Residential Camps, Facility Rentals, Group Retreats, and Outdoor Education. 
Responsibilities include the development and management of programs, staffing, budgets, marketing, 
philanthropic initiatives and strategic operations.  As well as, coordinating and planning work parties with 
the Camp Caretaker / Host by utilizing a volunteer base of camp supporters.  Coordinate and grow the 
Outdoor Education and Retreat Program through collaborations with schools and retreat groups.  
Applicants should be outgoing and energetic people who love working with kids in the outdoors.  Must 
coordinate and may lead a variety of activities that will range from Low Ropes Courses, to Archery, 
Kayaking, Nature Hikes, and much more.  Training is provided. 
 
 
ESSENTIAL FUNCTIONS: 

1. Design, deliver, and evaluate camp programs and educational trips that meet the needs and interests of 
each programs target population. Ensure their delivery in a safe and quality manner. 

a) Lead by example and direction, expressing the importance of YMCA values, camper safety, and 
enthusiastic fulfillment of program objectives. 

b) Ensure that Local, State & Federal guidelines are followed for Camp, including food safety, 
emergency procedures, and healthcare. 

c) Develop and implement crisis and risk management procedures. 
d) Remain current with information on the developmental needs of youth. 
e) Annually seek and analyze input from youth, families, and staff regarding the quality, safety, and 

enjoyment of the programs and staff. 
f) Design and ensure delivery of programs and activities appropriate to the target populations. 
g) Coordinate with Kitchen Manager to provide food service for resident and day camp programs. 
h) Work with Office Manager & Member Services Staff to create a customer focused registration 

process, and maintain an accurate database of participant records. 
2. Provide direct support and supervision for Camp program staff and volunteers. 

a) Follow human resource management practices to recruit and retain seasonal staff and volunteers. 
b) Recruit staff based on camper enrollment and program management requirements. 
c) Hire, train, supervise, and evaluate seasonal and year-round staff and volunteers. 
d) Provide council, advice and daily supervision for all staff and volunteers. 

3.  Design and implement a marketing plan to increase enrollments in Camp and programs. 
a) Prepare and analyze enrollment trends. 
b) Develop and implement recruitment and retention strategies. 
c) Ensure websites and social media accounts provide up to date, relevant program content. 



 

 

d) Promote Camp programs using a variety of marketing outlets, keying primarily on social media and 
website content. 

e) Maintains relationships with participating families, local school committees, school administrators, 
teachers and students to promote camp and trip programs. 

4. Oversee the financial management and fund development operations to allow for adequate annual funding 
and to meet long-term goals. 

a) Develop and monitor budget for camp operations. 
b) Develops, monitors, and negotiates contracts with service vendors required for camp programs and 

rentals. 
c) Assist the CEO as it relates to long-term fund raising strategies for the camp program and facilities. 

5. Generate revenue to support Camp Bishop programs and operations through off season groups and 
facility rentals. 

a) Secure group and event rentals. 
b) Facilitate and/or secure staff for team building retreat sessions. 
c) Ensure rentals are adequately staffed and each group receives a quality experience. 

6.  Assist with property development and coordinate maintenance needs to ensure stewardship of current 
resources and identification of future needs. 

a) Conduct annual assessment of property and maintenance needs. 
b)  Work with CEO, Business Manager and Facilities and Maintenance Director to prepare annual and 

long-term property plan. 
7. Observe camper behavior, assess appropriateness enforce appropriate safety regulations and emergency 

procedures, apply appropriate management techniques. 
8. Assist with any YMCA of Grays Harbor special events or programs; in particular, major donor events such 

as the Annual Campaign and Community Benefit Events. 
9. Serve on Camp Committees as assigned.  
10. Coordinate and engage volunteers, including planning and coordinating annual work parties. 

 



 
 

The Y: We’re for youth development, healthy living, and social responsibility. 

YMCA COMPETENCIES (TEAM LEADER): 
Mission Advancement: Models and teaches the Ys values. Ensures a high level of service with a 
commitment to changing lives. Provides volunteers with orientation, training, development, and 
recognition. Cultivates relationships to support fund-raising. 

Collaboration: Champions inclusion activities, strategies, and initiatives. Builds relationships to create 
small communities. Empathetically listens and communicates for understanding when negotiating and 
dealing with conflict. Effectively tailors communications to the appropriate audience. Provides staff with 
feedback, coaching, guidance and support. 

Operational Effectiveness: Provides others with frameworks for making decisions. Conducts prototypes to 
support the launching of programs and activities. Develops plans and manages best practices through 
engagement of team. Effectively creates and manages budgets. Holds staff accountable for high-quality 
results using a formal process to measure progress. 

Personal Growth: Shares new insights. Facilitates change; models adaptability and an awareness of the 
impact of change. Utilizes non-threatening methods to address sensitive issues and inappropriate behavior 
or performance. Has the functional and technical knowledge and skills required to perform well; uses best 
practices and demonstrates up-to-date knowledge and skills in technology. 

QUALIFICATIONS: 
1. Bachelor's degree in related field or equivalent. 
2. One to two years related experience preferred, as a coordinator or supervisor of camp or similar 

programs. 
3. Required within 30 days of hire include completion of: Child Abuse Prevention; Working with Program 

Volunteers; CPR; First Aid; AED; Bloodborne Pathogens.  Obtain Camp specific trainings including but 
not limited to:  Low Ropes Course, Archery, etc. 

4. Ability to relate effectively to diverse groups of people from all social and economic segments of  
the community. 

5. Understands the YMCA is a public accommodation committed to inclusion and compliance with the 
Americans with Disabilities Act (ADA). 
 

WORK ENVIRONMENT & PHYSICAL DEMANDS: 
• The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

• Sufficient physical strength and agility to carry out essential duties. 
• Ability to work in conditions that will create dirt and dust. 
• Sufficient strength, agility and mobility to perform essential functions of position and to safely 

supervise children’s activities. 
 
SIGNATURE: 
 
I have reviewed and understand this job description. 
 
 
__________________________________ _________________________________ 
Employee’s name     Employee’s signature 
 
Today’s date: _______________________ 
 


